
 

BOARD NOTE PORTAL 

User Manual 

(Version 1.0.0.1) 
 

PREPARED BY 

Systems Manager 

System Department, First Floor 

CIDCO Bhavan, 

CBD Belapur, 

Navi Mumbai 400614. 

 

sm.dc@cidco.maharashtra.gov.in 

sm.dc@cidcoindia.com 

Dated: 28/12/2022 

  



1. Introduction 

1.1 Purpose  

This portal is developed to helps CS department to maintain all the board 
notes online as well as for all the department to access board notes from 
anywhere any time.  

  

2. User Interface  

2.1.1 Login Page 

 

 

Enter User name, Password, captcha in the respective text box.  

 

Press  button. 

 

 

  



2.1.2 List of Board Notes 

Once logged in ‘List of Board Notes’ web page is shown. User can view all the 
board notes of his department. Provide facility to filter board notes, view 
scanned board note document and update status if admissible to display to 
citizen under RTI Act. 

 

 

2.1.2.1 Filter Board Notes 

User can Filter Board notes as per Year / Board notes no. / subject etc.   

For e.g. to retrieve 2010 year board note.   

Select year from dropdown and press button. All the board notes of 
2010 will be displayed in the list as shown below. 

   



 

 

2.1.2.2 View Board note File. 

 

Press    button to view selected board note file. 

 

 

2.1.2.3 Update Status 

 

Press  button to update selected board note status. A popup window is open as shown 
below.  

 



 

 

Select is admissible under RTI Act? Yes or No from the dropdown.  

 

 Press button to save status. 

 

2.1.3 Change Password 

To change password enter the old password, new password, re-enter new password and press 

Update Password button.  

 


