Applications are invited for the post of Company Secretary

City & Industrial Development Corporation of Maharashtra Ltd. (CIDCO) a Govt. of

Maharashtra undertaking - intends to fill up the post of Company Secretary on its

establishment by direct recruitment

A) Post & Pay Scale :-

1. Company Secretary:- 01 Post UR

2. Pay Scale:- Level S-27 of Pay Matrix (Rs. 1,18,500-2,14,100/-)

B) Eligibility Criteria:-
Educational | Professional Experience Age Mode of | Pay Scale
qualification | Qualification Limit Recruitment
Graduatein | The candidate | The Not By  direct | 5-27, of Pay
g Shoulfi be: | conslicatashowld more | recruitment | Matrix (Rs.
| discipline associate or | have exp. of '
- with L.L.B. fellow about5 years ma | than 47 1,18,500-
member of the | large |
institute of | /medium sized 2,14,100/-)
company company

secretaries of
India
Established and
incorporated
under the
Companies
secretaries Act
1956

preferably in
areas of laws of
lease and MRTP
Act- 1966. The
candidate is
expected to have
mastery mn
secretarial job.

General Conditions-

1. Age, Qualification and Experience as on 31.03.2023 will be considered valid.

2. He/She should be the domicile of Maharashtra.

3. Candidates must make sure that he/she is fulfilling all the required educational and
experience criteria. Candidature can be cancelled at any time and any stage, if a

candidate is not fulfilling the requisite criteria.

4. The experience certificate of only full time work will be considered.



5. The persons already m service of Government Department, /State or Central PSU,
Govt. Undertaking/ Utilities, Civic Body, Autonomous/Statutory Body should
submit their Application through proper channel. In such cases if application reaches
to CIDCO after the closing date, it will not be considered even though the Applicant
had submitted the Application to his present employer before the closing date. In such
situation, Application marked as "Advance copy" should be sent to CIDCO at the
address mentioned below directly, well in time and the regular copy should be routed
through the present employer. However it is mandatory to produce the Original No
Objection Certificate at the time of interview.

6. Candidate should have knowledge of Marathi language. (Candidate should submit
10t / SS.C. Examination certificate.). Otherwise he/she has to pass Marathi
examination as per Govt. of Maharashtra Notification MBHAP-1087/14/CR-2/87/20
Dt.30.12.1987.

7. Asper Rule 4"A" of the Government Notification No. SRV-ZOOO / CR (17/ 2000) / twelve
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a small family (Format enclosed).
8. The candidates should submit the docizments in order mentioned below-
a. Duly filled application form (Format enclosed) addressed to
Manager (Personnel),
CIDCO Ttd.
CIDCO Bhavan, 2nd floor,
CBD Belapur, Navi Mumbai 400 614 ,
Self attested copy of 10th/ 55C mark sheet and passing certificate.
Self attested copy of 12t /HSC mark sheet and passing certificate.
Self attested copy of School Leaving/ Transfer certificate/Birth certificate.
Self attested copy of Graduation mark sheet and Degree certificate
Self attested copy of Certificate of CS
Experience certificate/s.
No Objection Certificate from the current Employer.
Self attested copy of Aadhaar Card and PAN card
j-  Self attested copy of Nationality, Age & Domicile certificate
k. Other supporting documents related to qualification, experience, if any.
. Small Family affidavit (Format enclosed) B
Candidate should submit all the above mentioned documents in closed/sealed
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envelope addressing to the Manager (Personnel) mentioning the subject ‘Application
for the post of Company Secretary” on the below mentioned address.

9. The recruitment in CIDCO Ltd. is done strictly as per merit in a systemic way giving
appropriate weightage to various parameters as decided by Management.
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If any false/incorrect/improper/invalid document/s, information/s furnished by
the candidate is detected at any stage of recruitment process and thereafter, his/her
candidature will be cancelled.

The mobile number and e-mail ID mentioned in the application form should not be
changed and should be in operation till the finalization of recruitment process.

Candidate will not be eligible for the appointment if he/she is punished by any court
in the civil/Criminal cases. Candidate must produce the details, if he/she is facing
police inquiry/ outstanding court matter or punishment if any. In such cases selected
candidate must submit NOC from the police department at the time of appointment.

CIDCO reserves rights to postpone or cancel the entire recruitment process without
giving any notice at any time. ‘
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elsewhere at Project places. Candidate will have to reach at work place at his/her own
cost as decided by the Management.

. Candidate will have to produce the Character certificate from Police Department

within a period of six months from the date of joining the Corporation, failing which
his/her services will be terminated without assigning any reason.

Candidates must remain present with their own expenses for the entire recruitment
process. Any canvassing by or on behalf of the candidates or to bring political or other
outside influence with regards to their selection/recruitment shall result in
disqualification of candidature and shall attract Police action.

Candidates must be alert from the assurance of job opportunity from any Mediator/
Persons who claim to be belonging to CIDCO.

All official communication regarding this recruitment shall be displayed on CIDCO's
official website www.cidco.maharashtra.gov.in only.

The candidate must produce all the original documents at the time of document
verificaﬁon_/ interview. Failure of the same shall result in cancellation of candidature.

If the candidate knowingly or willfully furnished incorrect or false particulars or

suppress material information, he/she will be disqualified and if appointed, shall be

liable for dismissal from the Corporation's service without any notice or assigning any
reason whatsoever. '
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The decision of the Management in all matters relating to recruitment shall be final
and no individual correspondence will be entertained.

The candidate has to undergo a medical examination and should be found physically
fit and mentally sound to carry out the duties of the post of Company Secretary.

The Application in the prescribed format with the required documents must reach to
the address mentioned below on or before 16 June, 2023 closing hours (5.30 pm).
Applications will not be received/considered after closing hours in any condition.
Applications which are not submitted in the format mentioned shall be rejected.

CIDCO shall not be responsible for any delay in receipt or loss in postal/courier/by
hand transit of any Application from the applicant.

All further details pertaining to Recruitment process will only be published on
CIDCO's website www.cidco.maharashtra.gov.in from time to time. The duly filled
apphcanons should be addressed to : ‘
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CIDCO Lid.,
CIDCO Bhavan, 2nd floor,

CBD Belapur, Navi Mumbai 400 614
Ph: 022 6791 8249




